Vice President 
Bylaw Articles: 
4.2 The Elected Officers of the organization shall consist of the President, Vice President, Secretary, and Treasurer. The Officers shall serve a term of two years.
4.6 Voting members of the board of directors shall attend ten monthly board meetings and the general meetings. Absences may be excused for reasons including but not limited to the death of a family member, medical reasons, and/or employment conflict. In the case of an absence the board member should contact the President or Secretary to give notice of their absence and prepare a written report of their respective responsibilities to be turned in before the monthly meeting. Board members will be replaced if unexcused absences exceed the stipulated minimum requirements.
5.3. The Vice President shall assume the duties of the President in the absence of the President and permanently fill the President's position if vacated before the expiration of the President's term. The Vice President shall assist the President in all capacities and be familiar with all committee functions and projects related to the organization. 
Responsibilities: 
1. Assist the President in all capacities and be familiar with all committee functions and projects related to the general membership. 
2. Assume the duties of the President in the absence of the President and fill the President’s position if vacated before the two-year term ends if no replacement can be found.
3. Serve as Audit Committee Chair unless President appoints this responsibility to another member. The Audit Committee shall consist of the Vice President as Chairperson and two (2) other members.
4. Serve as Program Chair unless President appoints this responsibility to another member. The Program Committee shall be responsible for the planning and execution of SABS monthly meeting program presentations and mini-teach classes.
Terms of Office: 
· a two-term position, a voting position, an elected position
Major Tasks:
· Determine budget for VP activities, Program and Audit activities.
· Function as Program Chair and Audit Committee Chair (see other job descriptions).
· Assume President responsibilities in the absence of the President.
Qualifications:
· be a member of SABS.
· attend all board meetings with a written report.
· be able to commit the time and resources.
· have effective communication skills.
· be able to complete tasks within budget.
· understand and follow SABS Bylaws and Robert’s Rules
Resources Available
· Job Description, Bylaws, past documents.
· Past Owner of position if available.
· SABS Document Library
Timeline:
1. January board meeting: Program (mini-teaches and presentations) defined and scheduled for the year. Updated as needed.
2. January board meeting: Budget proposal to treasurer.
3. No later than February 15th : Audit Committee will review all financial records for the past fiscal year prepared in accordance with the Financial Policy.
Measures of Success:
· Successful president.
· Budget compliance.
· Tasks executed in a timely manner.
· Positive feedback from members and peers.
· Personal feeling of accomplishment. 

